
 
 
 
 
 
 
 
 

Applicant #1  

No hours listed  
No way to tell if the applicant worked 1 
hour or full time. 

Applicant #2 

Work Experience: Administrative Assistant   03/2016 - 09/2017 
62 Upper Rd       Hours per week: 40 
Moria, MN 54321 United States 
Administrative Assistant  Supervisor: Sam Smith (218-123-6547) 
Okay to contact this Supervisor: Yes 
It was a very hard decision for me to leave the clinic, but sadly the pay was too 
low for me and my family. 

No description of what they actually 
did 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Applicant #3 

 

This applicant has the month and 
year and hours worked – can 
determine from 4/2015 to 02/2016 
10 month of full time work.    
 
Also shows lots of detail of the duties 
performed 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Applicant #4 

Did a pretty good job of describing 
what types of duties they did but  
No hours listed on resume.   



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Applicant 5 

Has hours worked per week 
Has months and years  
And has detail of tasks they 
performed 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Applicant 6 

Has hours listed and month and year 
We can determine 4 months at ½ 
time so they would get credit for 2 
months full time work. 

Applicant #7 

Has months and year and hours 
worked of 5.  Must prorate 5 hours 
per week for 6 months or about 100 
hours total 
Very lacking in telling us what they 
did.  No details. 

123 Sam Street 
Your town USA 234567 

J Smith 

Anytown IA 54673 




